


 SMSB CONFERENCE 2026 

SERVICE   LEVY SHOW SERVICE INC.  
CONTRACTOR  150 – 11188 Featherstone Way 
CONTACT:   Richmond, BC     V6W 1K9 
    Tel:  604 277 1726 Fax: 604 277 1736  
    Email: operations@levyshow.com  
 
 LOCATION:   Sheraton Vancouver Wall Centre 
    1000 Burrard Street 

Vancouver, BC   V6Z 2R9   
   

EXHIBITOR MOVE-IN: Tuesday, August 4, 2026   12:00 pm – 5:00 pm 
 
EXHIBITION DATES:  Tuesday, August 4, 2026  5:30 pm – 7:30 pm  
    Wednesday, August 5, 2026  8:00 am – 5:00 pm  
    Thursday, August 6, 2026  8:00 am – 4:00 pm  
    
EXHIBITOR MOVE-OUT: Thursday August 6, 2026  4:00 pm – 6:00 pm 
     
BOOTH EQUIPMENT:  Each booth space includes the following:    

 8’ high drapery backwall – blue/white/blue 
 3’ high drapery sidewall – blue 
 One (1) 6’ x 2’ skirted table – black  
 Two (2) chairs 
 One (1) booth ID sign 
 Electrical outlet (provided by the Sheraton Vancouver Wall 

Centre) 
 

If you require additional furnishings or services please complete  
and return the appropriate enclosed order form(s) and submit with 
completed credit card authorization form and full payment. 

 
DISCOUNT PRICE  In order to receive the discount rates listed on the  
DEADLINE:   enclosed order forms, your PAID order must be received  
    by July 14, 2026. 
     
LEVY ONLINE ORDERING: To access our online ordering system please visit  

https://www.expotoolkit.com/expotools/webforms/login.aspx?c=151&s=10166 

 you will be prompted to either register as a new exhibitor OR 
sign in as a returning exhibitor 

 if you do not know your booth number please enter “0” (zero) 
 online ordering available until July 28, 2026  

*see online ordering instructions form for more details 
 
MATERIAL HANDLING: To expedite the move-in process we highly recommend sending  

all materials to the Levy Advance Warehouse. 
               

**In the event that a forklift is not available on show site for this 
particular exhibition, additional fees will apply if a forklift is required for 
your materials** 

 
SHIPPING:  Please refer to the Material Handling order form in this manual for 

further information and associated costs. 



 SMSB CONFERENCE 2026 

 
All ADVANCE WAREHOUSE shipments should arrive between  
June 30, 2026 – July 29, 2026, 8:00 AM to 4:00 PM Monday through 
Friday, Holidays excluded. Shipments arriving before or after these 
dates will incur an early/late surcharge. Please note that the advance 
warehouse will be closed on July 1, 2026 for the Canada Day holiday.  

   
Shipments sent to the advance warehouse should be consigned as 
follows: (Labels are provided in the Material Handling Section of the 
exhibitor kit) 

 
     SMSB Conference 2026 

Exhibiting Company Name & Booth # ___ 
     c/o Levy Show Service, Inc. 
     150 – 11188 Featherstone Way 

Richmond, BC  V6W 1K9 
Docks A – F 
 

All DIRECT shipments should not arrive prior to 12:00 pm on  
August 4, 2026.  Shipments arriving prior to this time will be refused.  

 
Direct shipments should be consigned as follows: 
(Labels are provided in the Material Handling section of the  
exhibitor kit) 

 
     SMSB Conference 2026 

Exhibiting Company Name & Booth # ___ 
     Sheraton Vancouver Wall Centre 
     c/o Levy Show Service, Inc. 
     1000 Burrard Street 

Vancouver, BC   V6Z 2R9 
 
LOADING DOCK  The maximum height of the loading dock entrance is 12'5" and can  
RESTRICTIONS:  accommodate 5-ton trucks. A 53' trailer will not fit down the ramp into 

loading bay. The height of the dock is 40" and can only accommodate 
2 vehicles at a time. 
 

FREIGHT ELEVATOR: Elevator dimensions are as follows: 
 

SE 9 Elevator (Access to Junior, Pavilion and Grand Ballroom):  
9' high x 5'8" wide x 7'9" deep with a weight capacity of 5,000 lbs 
(Door: 7' high x 3'9" wide)                                                   
SE 8 Elevator (Access to Junior and Pavilion Ballroom ONLY):  
7'3" high x 4'6" wide x 6'6" deep (Door: 7' high x 6' wide) 

 
Please note these specifications prior to sending shipments. Please 
call our Exhibitor Services department with any concerns. 

  
RESCUED FREIGHT: All freight left on the show floor after 6:00 pm on August 6, 2026 will be  

rescued by the official carrier. 
 
We wish you a successful show!  If we can be of assistance, please contact the Levy Show Service 
Exhibitor Services Department at 604 277 1726 or email operations@levyshow.com. 
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LEVY LOGISTICS INFORMATION AND ORDER FORM

Please accept this form as your authority to provide Shipping and/or Customs Services.

We wish to use the following services:

Please accept this form as your authority to provide Shipping and/or Customs Services.

We wish to use the following services:

SHIPPER INFORMATION

Company/Exhibitor

SHIPMENT INFORMATION

Description of Packages and Contents Dimensions      (L) X (W) X (H)# of pieces Weight
lbs

Shipping & Customs

Facility/Business Picking Up From

DO YOU REQUIRE CARGO INSURANCE? YES NO     ___(intial)
You must check one of these boxes above and initial. NOTE: if the request for cargo insurance is not indicated and initialed, your
shipment will not be insured. If you have checked Yes, please continue to next page.

Shipping Only Customs Only

IF SHIPPING FROM ANOTHER SHOW PLEASE CONTACT US DIRECTLY

Shipping from a show YES                  NO                   Booth #

City

Show Name

Country

Phone

Tailgate PICK UP required?                 Loading Dock?                              PICK UP Details:

YES YESNO NO

DESTINATION INFORMATION AFTER SHOW IF SHIPPING TO ANOTHER SHOW PLEASE FILL IN THIS SECTION

Company/Exhibitor Shipping to a show YES                  NO                       Booth #

Facility/Business Delivering To Address / Floor Show Name

City                                                                               Pr/St                    Postal/Zip Code Move-In Date                                                                        Move-In Times

Country                                                                        Contact Show Contractor                                                                  Marshalling Yard YES              NO

Phone                                                                           Fax I will be shipping to the Advanced Warehouse YES               NO

Tailgate DELIVERY required?                 Loading Dock?                              DROP OFF Details:

YES YESNO NO

CUSTOMS INFORMATION

Customs Broker                                                              Customs Broker contact                               Customs Broker Phone                                                       Customs paperwork attached

YES              NO

ONE WAY                                                   ROUND TRIP                                  REGULAR GROUND                                                 EXPEDITED GROUND

Booth #

Contact Name

Address

Pr/St Postal Code

Fax E-Mail

Date: __________________________________________ Time: ________________________________________

*

*

Date: __________________________________________ Time: ________________________________________

________________________________________Other: (ie: Residential, Inside Delivery)

________________________________________Other: (ie: Residential, Inside P/U)

Floor

Post Event
Short Term Storage

LL 2024

E-mail:  operations@levyshow.com
150 - 11188 Featherstone Way
Richmond, BC   V6W 1K9
Telephone: 604 277 1726
Fax:  604 277 1736

SMSB CONFERENCE 2026
August 4 - 7, 2026

Sheraton Vancouver Wall Centre
Vancouver, BC



If you are requesting Cargo Insurance, please complete the following application:

For Shipment valued C$1000.00 and over deductible amount is C$500.00. For shipment valued under C$1000.00 deductible
amount is C$250.00.

Trip Deductible        Coverage Limit (In CAD)      Rate *                   Premium

Inbound: One Way shipping into the event
** Maximum Standard Limit C$50,000.00

C$500.00/C$250.00

LEVY LOGISTICS CARGO INSURANCE

.005

Outbound: One Way shipping out of the event
** Maximum Standard Limit C$50,000.00

C$500.00/C$250.00 .005

Premium Total
(Minimum Premium C$50)

CLAIMS: Report all claims to CNA Continental Casualty Company
Phone: 1-800-668-6100

Subject to the terms and conditions of Cargo Policy #819218

Administration Fee

Total Payable

C$   50.00

** Maximum Limit is C$50,000.00.

Administrative Use                  Cargo Policy Number 819218                             Certificate Number:

PLEASE REFER TO THE PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM
**ORDERS WILL NOT BE PROCESSED WITHOUT PAYMENT**

How do you know your trade show materials will be protected?

Add cargo insurance to your shipment for peace of mind.

Exhibiting Company Name Booth #

Contact Name Phone Email

LL 2024

E-mail:  operations@levyshow.com
150 - 11188 Featherstone Way
Richmond, BC   V6W 1K9
Telephone: 604 277 1726
Fax:  604 277 1736

SMSB CONFERENCE 2026
August 4 - 7, 2026

Sheraton Vancouver Wall Centre
Vancouver, BC
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àbcd
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k̀ _̂l̂ gl�ĵ d̀
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